higher education
& training
Department:

Higher Education and Tralning
REPUBLIC OF SOUTH AFRICA

CHIEF DIRECTORATE: NATIONAL EXAMINATIONS AND ASSESSMENT
DIRECTORATE: ITEM DEVELOPMENT AND MARKING
SUB-DIRECTORATE: ITEM DEVELOPMENT SETTING

292 Struben Street, Pretoria, 0002, South Africa and 117 - 123 Francis Baard Street, Pretoria, 0002,
http://www.dhet.qov.za

Enquiries:  Mr SC Baloyi

Tel.: (012) 357 3581
E-mail: Baloyi.c@dbe.gov.za
TO: REGIONAL MANAGERS

DIRECTORS OF CET AND TVET COLLEGES

PRINCIPALS OF CET AND TVET PUBLIC AND PRIVATE COLLEGES
DEPUTY PRINCIPALS ACADEMIC SERVICES

LEARNING AREA / SUBJECT SPECIALISTS

FORMAL EDUCATION DIRECTORS: DCS

QUALITY COUNCILS

ORGANISED LABOUR

CC: CHIEF DIRECTORATE: EDUCATION TRAINING DEVELOPMENT AND
ASSESSMENT

CHIEF DIRECTORATE: PROGRAMMES AND QUALIFICATIONS
PAST AND CURRENT CET AND TVET EXAMINERS AND MODERATORS

FROM: DR MD RAMOROKA
ACTING CHIEF DIRECTOR: NATIONAL EXAMINATIONS AND ASSESSMENT

DATE: 22 JANUARY 2025

SUBJECT: MEMORANDUM TE 07 OF 2025

INVITATION TO APPLY FOR PART-TIME EMPLOYMENT AS EXAMINER OR INTERNAL
MODERATOR IN THE SETTING OF NATIONAL EXAMINATIONS ASSESSMENT INSTRUMENTS
FOR THE PERIOD 2026 TO 2028

1. Applications are hereby invited from suitably qualified persons for appointment as examiners /
internal moderators for the Community Education and Training (CET) and Technical and
Vocational Education and Training (TVET) Colleges’ National Examinations Subjects listed in the
attached Annexure C (CET) and Annexure D (TVET).

2.  The applicant must:

(a) be in possession of at least a recognised three-year post-matric qualification which must
include the relevant learning area/ subject at second- or third-year level.

(b) have extensive experience as a lecturer in the particular learning area/ subject or ina
related learning area/ subject, and at least five (5) years' lecturing experience at the
appropriate level.
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(c) have experience as a marker.

Complete the application form attached as Annexure A Z83 and Annexure B supplementary
information and forward all electronically together with ONE comprehensive CV to:

3.1 Business Studies: Mr Herman Eland with telephone number: 012 357 3603 and email:
(Eland.h@dbe.gov.za).

3.2 Engineering Studies: Mr D Mashego with telephone number: 012 357 3226 and email:
(Mashego.d@dbe.gov.za).

3.3 National Certificates (Vocational) Level 2 - 4: Ms K Mofokeng with telephone number: 012
357 3557 and email: (Mofokeng.mk@dbe.gov.za.

34 General Education and Training Certificate: Adult Basic Education and Training (GETC:
ABET): Ms J Makola with telephone number: 012 357 3581 and email:
(Makola.j@dbe.gov.za).

Please note that, should your emailed application not be acknowledged within 5 working days, you
must enquire from the respective official mentioned above.

Requirements:

4. Al applications must be submitted electronically via email as specified above to reach the
Department on or before Monday, 10 March 2025 at 12:30.

5.  Application forms must be accompanied by certified copies of the applicant'’s:

5.1 ID document;

5.2 copies of qualifications;

5.3 registration with SACE; and

54 work permit and proof of residence for non-South Africans

Duties:

6. The duties of examiners and internal moderators are spelt out in chapter 4 of the National Policy
Pertaining to the Conduct, Administration and Management of the Examinations of Colleges
Established, Declared or Registered in terms of the Continuing Education and Training Act, 2006
(Act No. 16 of 2006).

7. The successful candidate will be required to sign a short-term performance contract, security and
confidentiality agreement and should be willing to undergo a security clearance if required.
Shortlisted candidates must be willing to write a competency test prior to in-person interviews. In-
Person Interviews will be conducted at nodal points which will be communicated via email to
shortlisted candidates only.

Remuneration:

8. Remuneration for services rendered will be according to the latest tariff approved by the Director-

General of the Department of Higher Education and Training.

Kindly circulate this advertisement to all interested subject / learning area specialists in your institution.

Ihe—

Dr MD Ramoroka
Acting Chief Director: National Examinations and Assessment

Date: 22 January 2025
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Republic of South Africa

7383 (81/971431)

Effective 01 January 2021

WHAT IS THE PURPOSE OF THIS FORM

To assist a govemment department in
selecting a person for an advertised post.

This form may be used to identify candidates
to be interviewed. You need to fill in all
sections of this form completely, accurately
and legibly. This will help to process your
application fairly.

WHO SHOULD COMPLETE THIS FORM

Only persons wishing to apply for an

A. THE ADVERTISED POST (All sections of this form are compulsory)

Position for which you are applying (as
advertised)

Department where the position was advertised

Reference number (as stated in the advert)

If you are offered the position, when can you
start OR how much notice must you serve
with your current employer?

B. PERSONAL INFORMATION'

Sumame and Full names

adverfised posiion in a govemment Identity
department. Date of Number
Birth Passport?
number
ADDITIONAL INFORMATION 5 —
Race?® African l | White i Coloured r Indian ! Otherg
This form requires basic information. r“‘ ]
Candidates who are selected for interviews Gender Femeb Male —
will be requested to fumish additional certified Do you have a disability? Yes l No i '
information that may be required to make a - - e :
final selection. Are you a South African citizen? Yes ] ) No { ,
- =
SPECIAL NOTES If no, what is your nationality?
Do you have a valid work pemit? (only if non-South African) Yes ! No %
) Have you been convicted or found guilty of a criminal offence Yes No
1 = Al nformaton will be trated wih the | | (oo Yo PeCr Cone et or 1001 Uy [ ]
strictest confidentiality and wil not be If yes (provide the details)
disclosed or used fq( any other purpose than Yes 5 No
to assess the suitability of a person, except in Do you have any pending criminal case against you? ! E |
so far as it may be required and permitted by If yes, (provide the details)®
law. Your personal details must corespond
with the details in your ID or passport. Have you ever been dismissed for misconduct from the Public Yes I " No { |
Service?* e )
2 - Passport number in the case of non- If yes (provide the details)®
South Africans. Yes o
- e . Do you have any pending disciplinary case against you? l o % _J
3 - This information is required to enable the If yes, (provide the details)
department to comply with the Employment
Equity Act, 1938. Have you resigned from a recent job pending any disciplinary Yes ! i No i
o . ) . proceeding against you?* —— ——
4 — This information will only be taken into If yes, (please note that the provisions of the Public Service
account if it dlrecﬁy relates to the Act shall apply).
requirements of the position. Have you been discharged or retin_'s;d from the Public Service Yes ! j"‘; No [j
5- The Executive Authority shall consider the gnm glrg;:éj; of lll-health or on condition that your cannot be re- I !
criminal record (s) against the nature of the - - - -
job functions in line with intemal information Are you conducting business with the State or are you a Yes l No i
security and disciplinary code Director of a Public or Private company conducting business - —
’ with the State?® If yes, (provide the details)®
6- The applicant may submit additional L
infor_mation separately where the space In the event that you are employed in the Public Service, will Yes {_ No ! |
provided is not sufficient. you immediately relinquish such business interests?
i Private Public Sector
1-_Departmenits imust ‘accept_certified Please specify the total number of years of experience you | ggctor
documents  that accompany the have
application(s) with certification that is_ up
to 6 months, unless the advert prescribes If your profession or occupation requires official registration, Date Reg. No
a longer period. provide date and particulars of registration
Initial..........
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8- Each application for employment form
must be duly signed and initialed by the
applicant. Failure to sign this form may lead
to disqualification of the application during
the selection process.

C. CONTACT DETAILS AND MEDIUM OF COMMUNICATIONS

Preferred language for correspondence

Method for .
correspondence rost m E-mail D

Fax B Te

- [

Contact details  (in
terms of the above)

D. SOUTH AFRICAN OFFICIAL LANGUAGE PROFICIENCY - state ‘good’, ‘fair’, or ‘poor’

Languages (specify) _

Speak

Write or read

E. FORMAL QUALIFICATION? {from highest to the lowest)

Name of School/Technical College

Name of qualification obtained

Year obtained

Current study (institution and qualification):

F. WORK EXPERIENCE (Also attach a detailed CV)®

employer)

Employer (including current Post held From

To Reason for leaving

isly employed in the Public Service, is there any condition that

] v |

No !

mﬂf&nmm

mmmammmmmwwmm

G. REFERENCES

Name

Relationship to you

Tel. No. (office hours)

/ declare that aII the /nfonnatlon prowded (including any aftachments) is complete and oofrect to the best of my knOWIedge / understand
that any false information provided will result in my application being disqualified or disciplinary action taken against me if | am appointed:

Signature:

Date:

Initial



ANNEXURE B:
higher education
& training
Department:

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

SUPPLEMENTARY INFORMATION TO THE 83 APPLICATION FORM - FOR THE PART-TIME EMPLOYMENT IN
THE SETTING OF NATIONAL EXAMINATIONS ASSESSMENT INSTRUMENTS

NOTE: (a) Complete ONE Z83 form and this Annexure B form per subject/ learning area per level.
(b) Attach only ONE comprehensive CV for all your applications.

1. Name Your Region/Province:

Programme: Put a Cross (X} in the | i "ﬂ " Business
2. Subject / Applicable Box = - Studies

A—ear ning | Full Name of the Subject / Learning Area for which you are applying
rea:

Surname : Initials Title

4.1D. Number:

Street No. and Street Name:

5. Residential Suburb/ Security Complex/Township:
Address: Town/ City:

Postal Code;

6. Cellular Number:

7. E-mail Address:

8. Name of highest qualification in the subject/
Learning Area, you applied for (e.g. B Com):

9. Highest course/ subject/ level passed in the subject/
learning area you applied for (e.g. Xitsonga ll);

10. When did you last teach or had contact with the Subject/ Learning Area you applied for?

External Moderator
(Setting)

11. National Experience in the
Subject/ Learning Area -

Number of Years:

- DECLARATION BY APPLICANT:
| declare that all the information provided (including any attachments) is complete and correct to the best of my knowledge.
- | understand that any false information supplied could lead to my application being disqualified or my discharge if | am appointed.

. Signature: Date:
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