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MEMORANDUM TE32 OF 2023
MODERATION OF SITE-BASED ASSESSMENT - 202311 CYCLE

The Chief Directorate: National Examinations and Assessment is engaging in the moderation
of the Site-Based Assessment (SBA) components for the National Certificates (Vocational)
[NC (V)] L2 — L4 qualifications in readiness for the November 2023 examinations.

The purpose of moderation is to judge the quality of both the SBA tasks set at site level and
the marking thereof.

1. Moderation of site-based assessments

Moderation of SBA for the internal continuous assessment (ICASS) and Integrated Summative
Assessment (ISAT) components respectively will be conducted by subject-matter experts who
will be appointed by the Department of Higher Education and Training (DHET), and is
scheduled take place during the period 4 - 5 November 2023 for the current academic cycle.

The following requirements apply for the conduct of moderation:
a) National Certificate: Vocational (L2 — L4)

> One (01) lecturer portfolio of assessment (PoA) per subject indicated on the attached
schedule (Annexure A), accompanied by six (06) student portfolios of evidence
(PoEs) taught by that particular lecturer whose PoA is submitted. The lecturer PoA and
the students’ PoEs must be updated to the latest assessment tasks as of the date of
moderation.
> The six PoEs submitted per subject for ICASS and ISAT should be the original
version and should be spread across the following attainment ranges
e 2 Portfolio of Evidence representing the 0-40% range
e 2 Portfolio of Evidence representing the 41-70% range
e 2 Portfolio of Evidence representing the 71-100% range
» Evidence of ISAT implementation, where applicable must be included in both the
lecturer PoA as well as the student PoEs presented for moderation.



» If a campus has chosen Option 2 for the packaging of students’ portfolios as per the
2023 TVET Instruction, that campus must ensure that all the relevant aspects of this
packaging are adhered to.

The Lecturer’s PoAs must contain mark sheets which show raw marks, ICASS record sheets
and computerised marks to enable the moderators to determine that marks have been
captured, converted and weighted as per relevant TVET Instruction for NC (V) programmes.

2. Submission of assessment documentation

Original assessment documentation must be submitted to the provincial coordinator at least
two days prior to the actual date of moderation, The Deputy Principal: Academic of each
college sampled (indicated in Annexure A) must take responsibility to ensure that the required
information is submitted on time. Centres which fail to abide by this request run the risk of their
results not being approved by the quality assuror until the implementation of ICASS has been
verified.

While the selection of campuses and subjects is based on the current enrolments captured on
the examination information technology (IT) system, it is possible that enrolments may have
changed or may have been amended due to various factors. To this end, campuses are
required to examine the attached Annexure A closely. In the event that a subject has been
selected and the campus is no longer offering that subject, the particular campus is required
to immediately inform DHET of this so that proper and timeous arrangements can be made to
rectify the situation.

It is the responsibility of each examination centre to submit and to collect the assessment
documentation at the provincial venue once the moderation has been concluded.

Assessment documentation must be sent to the provincial coordinator at the venue in your
province. The table below provides contact details of each provincial coordinator as well as
the venue to which documentation must be submitted.

SURNAME | COLLEGE | CAMPUS TEL EMAIL

& NAME
S Hewitt Buffalo City | East London | 043-761 1792/ | shewitt@bccollege.co.za

0724017095
Ntoyi Motheo Hillside View 066 103 4125 | ntoyilungelo@gmail.com
Lungelo
Mntambo Tshwane Pretoria West | 012-380 5006 | mntambo@tsc.edu.za
Xolani South o 0722438536
Buthelezi Coastal Durban 031-206 0616/ | thandieb@Gmail.com
Thandi KZN 081 452 0832
Benedict Capricorn Polokwane 015 297 2183/ | pitiengben@gmail.com
Pitjeng 072 204 2865
Lukhele Ehlanzeni Nelspruit 013-752 7105/ | mtlukhele@ehlanzenicollege.co.za;
Macebo 082 670 3198 | macebolukhele@amail.com
| |
Eunice Northern | City Campus | 0836928648 mogotsi@ncutvet.edu.za
Mogotsi Cape:
Urban f
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| SURNAME | COLLEGE | CAMPUS | TEL EMAIL ‘
& NAME - o
De Lange Vuselela Potchefstroom | 018-293 0352/ | tersiadelange@gmail.com /
Tersia ) 082 599 1959 | tdelange@vuselelacollege.co.za
Case Northlink Tygerberg 0215242200 mcase@northlink.co.za
Melanie | | 0834381974 |

Should you have any queries regarding the process and you are unable to reach the
coordinator in your province, kindly contact Mr Tleru on the telephone number (012) 357 4520
and email address Tleru.L@dbe.gov.za or Mr Makgalemele on (012) 357 3549 and
email address Makgalemele.J@dhet.qov.za.

In instances where no evidence can be availed the subject results of the affected subject will

be blocked pending further investigation.

The moderation of SBA plays a central role in determining whether the results for the
November 2023 examinations will be released or not. Your full cooperation is therefore,
required in this regard to ensure that all candidates are resulted in the upcoming November

2023 examinations.

Kind regards

MS V TSHETLO
CHIEF DIRECTOR: NATIONAL EXAMINATIONS AND ASSESSMENT

DATE JQJ\ 09 ‘909-3
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